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Job Description
Position: Workshop Facilitator
Location: Southall 
Contract Type: Freelance / Fixed-Term
Salary: £20 per hour 

About Bussing Out
Bussing Out, an immersive art installation set in the top deck of a 70s bus, produced by University of Bradford-based arts organisation, Theatre in the Mill, will tour six venues across England between January 2026 and March 2027.  
The project brings to life memories of those affected by bussing out via a bus journey through Bradford, alongside animation and black and white photographs, shown through the windows of the bus, during an 18-minute-long art installation also featuring audio of young passengers talking on the last day of school. The installation is accompanied by a creative engagement programme suitable for schools, community and heritage groups, and individuals.  
The national tour has been made possible after the project secured £126,928 from Arts Council England and £32,760 from The National Lottery Heritage Fund. 


About the Role 
We are looking for up to four skilled and sensitive Workshop Facilitators to support the delivery of a community heritage project, Bussing Out, when it tours to Southall in June 2026. 
The facilitators will invigilate the Bussing Out exhibition while it is open at the Dominion Centre from 3rd - 27th June 2026. They will be responsible for on-boarding and off-boarding visitors to this interactive installation, ensuring all attendees have a well-run and impactful experience. The facilitators will also run drop-in creative workshops linked to the exhibition’s themes and content, which visitors can participate in. 
As part of their role, the facilitators will also support with collecting oral histories and other archival materials (such as photographs), working directly with diverse community groups to record and edit oral histories for inclusion in Bussing Out’s tour and accompanying archive. 
This is a unique opportunity to work at the intersection of heritage, community engagement, and creative storytelling. 
The facilitators will benefit from paid training that will upskill them around onboarding the audience and looking after the installation. 
The facilitators will support the exhibition’s delivery during this time on a rota basis. The exact working schedule will be decided upon the appointment of the pool of facilitators. 

Key Responsibilities
· Effectively invigilate and steward the Bussing Out exhibition, setting up / resetting the installation to ensure all visitors experience a professional, well-run, and impactful installation 

· Plan and deliver simple, drop-in creative workshops linked to the exhibition’s themes and content, which visitors to the installation can take part in 

· Ensure workshops are welcoming, accessible, and inclusive. 

· Collaborate with the Bussing Out Tour Producer and wider Bussing Out project team to integrate oral histories into the overall heritage experience. The wider project team will provide workshops to the public in oral history collection. The workshop facilitators will receive training in this and be able to support this work when the wider project team are not on site. 

· Support evaluation and documentation processes. 

Essential Experience & Skills
· Experience designing and delivering workshops, particularly within community, heritage, or cultural contexts. 
· Familiarity with working alongside archives and heritage collections. 
· Experience engaging with diverse and underrepresented communities. 
· Excellent facilitation, communication, and interpersonal skills. 
· Ability to work in Southall during the exhibition opening period 

Desirable
· Experience of working on National Lottery Heritage Fund (NLHF) projects. 

· Oral history knowledge, including around collecting, recording and editing, and the ethics, consent, and safeguarding in oral history and heritage work. 

· Experience using audio recording equipment 

· Knowledge of access and inclusion best practices. 

· Familiarity with archiving oral histories for long-term access. 

How to Apply
Please submit your CV and a short covering letter (max 400 words) outlining your relevant experience, including any examples of previous relevant oral history or facilitation work, to culture@ealing.gov.uk
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